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CARD DISTRIBUTION REPORT      

INSTRUCTIONS:                         
At the end of each course, complete the form below by documenting the number of cards distributed in the appropriate section. Each instructor keeps their own stock of cards so each instructor must submit this form monthly indicating how many cards were distributed, even if no classes are taught. 
Note: If new cards were received this month, be sure to include an entry so your “cards on hand” is accurate. If a card replacement card is issued for a student that has lost their original card or changed their name, a copy of the roster from the course that student attended with an indication of which student the new card was sent to + date the new card was sent must be mailed in with this form as well. At the end of each month, submit this form to the TSC, Sherrie Mays. 
                                                                             

Name of Instructor 

Contact person:  


Date Submitted: 

                                      Month Covered:

	Date
	Certification

(BLS, ACLS, PALS,

FA, CPR/AED, ect)
	# of cards in/out


	# of cards wasted + reason:
	# of cards

on hand:
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